RESUME

UTHAMANRAJA. G
                                    Mobile:  +91 – 97905 01836

                                         E-mail: 
g.uthamanraja@gmail.com
 

CAREER OBJECTIVE
“To understand the concept & requirement of a given task and implementing the suitable methodology to complete it, with creative mind, dedication and confidence in a given time span”.
ACADEMIC CHRONICLE
	LEVEL
	INSTITUTION
	BOARD/

UNIVERSITY
	YEAR OF PASSING

	DCE
	Sankar Polytechnic College, Tirunelveli
	DOTE
	2011


SUMMARY OF WORK EXPERIENCE
	Name of the Organization
	Position Held
	Period of Service

	M/s. Consolidated Construction

          Consortium Limited, Chennai.

	Engineer – Contracts
(Billing & Estimation)
	From June 2011 to 

June 2016

	M/s. iRC Design & Build, Tirunelveli
	Assistant Coordinator
	August 2016 to 
December 2019


AREAS OF PRACTICAL EXPOSURE
1. Tendering
· Collecting of tender documents from business development department.
· Conducting site inspection and submitting the feasibility study report about the proposed project 
· Preparation of GIST from the tender document.
· Preparation of Pre – Bid Queries along with tender document.
· Attending the Pre – Bid meetings along with the queries takened.  

· Collection of vendor quotes and preparation of comparative statement and scrutiny of the same.

· Conversation with the vendors and finalizing the offers.
· Preparing the competitive cost proposals.
2. Business Development
· Regular Follow – ups with BD Dept. about the forthcoming projects   
· Identifying the New project from various sources. 
3. Site Execution 
· Monitoring with site sub – contractors, whether they follow the work as per the instructions given.
· Monitoring the Site reports, Pour Cards etc. and give the report to Project Incharge.
· Verifying the Non- tender items and provide the suggestion to site team.

· Coordination with the client and consultant for smooth progress of work.

· Assisting with the site team and co - ordinating progress meetings.

· Taking of Daily Measurement Report and making bill for Sub – Contractor / Sub Agency.
· Calculating the productivity for each work as per the schedule given.
· Coordination with execution team and resolving the site issues.

4. Execution ( Billing )
· Preparation of measurements sheets and getting the client's prior approval for works to be executed.
· Preparation and Consolidation of the Daily progress report.

· Site visit on routine basis and observing the site progress.

· Preparation of measurements for client billing and submitting on monthly basis on time.
· Getting Certification of the Running Account Bills from the client.
· Certification of sub contractors bills on fortnight basis. 
· Collecting the labour reports on daily basis and compiling the same.
· Preparation of sub contractor and labour bills using in house software.

· Monitoring the every item of work.

· Preparation of estimate for non tendered items and getting the approval from the client.
· Preparation of reconciliation reports. 
· Preparation of escalation statements as per contract. 

ADDITIONAL QUALITIES
· Enthusiastic to Learn from every opportunity.
· Ability to understand task and apply Knowledge.
· Team Player.

COMPUTER PROFICIENCY

· Microsoft Office.
· Auto CAD.
· In-house ERP Package (CCCL).
· Typewriting in English – Junior Grade (Distinction)  
· Typewriting in English – Senior Grade (2nd Class)  

LANGUAGES KNOWN
· Tamil.
· English.
· Hindi.

PERSONAL PROFILE
Father’s Name
      
 :          Mr. Ganesan P.
Mother’s Name
               :          Mrs. Poomari Ganesan.
Date of Birth
     
               :          11-04-1993.
Gender

               :          Male.
Nationality

               :          Indian.
Marital Status


 :          Single.
Passport No


 :          L5729477 (Valid upto 21-01-2024).
ADDRESS FOR COMMUNICATION

	No.14.1.21, Puthu Veettamman Kovil Street,

	Achanputhur (P.O) , Kadayanallur (Taulk)

	Tenkasi (District), Tamilnadu– 627803.


DECLARATION

I hereby declare that the above mentioned details are true to the best of my knowledge and belief.                                                                                                                                                         
PLACE
 : 

        


                                                                Signature
DATE
 :  
            




           
              
 (UTHAMANRAJA G)                                                                                
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